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Tri-County Community College operates within the North Carolina Community College System.
Tri-County Community College is accredited by the Southern Association of Colleges and Schools Commission on Colleges to award associate degrees. Contact 
the Commission on Colleges at: 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation of Tri-County 
Community College.
The College is also approved by the North Carolina Board of Cosmetic Arts, the North Carolina Board of Massage and Bodywork Therapy, the North Carolina Board 
of Nursing, the National Automotive Technicians Education Foundation, and the Commission on Accreditation of Allied Health Education Programs.
Tri-County Community College is an equal employment opportunity college. It operates in compliance with Title VI and Title VII of the Civil Rights Act of 
1964, as amended by the Equal Employment Opportunity Act of 1972; Title VII and Title VIII of the Public Health Act, as amended by the Comprehensive 
Health Manpower Act of 1971; Title IX of the Education Amendments of 1972, Section 504 of Rehabilitation Act of 1973, and Executive Order 11246, and thus 
recognizes its responsibility for the development and practice of equal employment opportunities and educational services that do not discriminate against 
employee, student or applicant on the basis of race, color, religion, sex, age, handicap or national origin. Specific complaints of alleged discrimination under 
Title IX (sex) and Section 504 (handicap) should be referred to: the Vice President for Instructional Services at 828-835-4254 or the Affirmative Action Officer at 
828-835-4325.
Tri-County Community College does not practice or condone discrimination based on race, color, national origin, religion, sex, gender, gender identity or 
expression, pregnancy, disability, genetic information, age, political affiliation or veterans’ status in the administration in any of its academic programs and 
employment practices.  Specific complaints of alleged discrimination under Title IX and Section 504 should be referred to Title IX/Section 504 Coordinator at 
(828) 835-4325.
Tri-County Community College is committed to providing a safe and secure environment for all members of the College’s community and visitors.  The College 
shall comply with the Crime Awareness and Security Act of 1990, as amended by the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime 
Statistics Act.  Statistics are available by contacting the Director of Facilities at (828) 835-4261 or accessed at http://ope.ed.gov/security.
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The mission of Tri-County Community College is to engage 
students in learning, help students succeed, and enrich the 
communities we serve. This mission is accomplished through 

innovative and effective teaching, supportive and efficient learning 
environments, and strong local and regional partnerships.

ACADEMIC CALENDAR FOR SPRING

IMPORTANT RESIDENCY INFORMATION

IMPORTANT INFORMATION REGARDING 
CURRICULUM CLASS OFFERINGS  
AND THE COVID-19 PANDEMIC:

Great care has been taken to provide accurate information about 
the courses in this schedule of classes. 
Some of our curriculum classes require face-to-face interaction. 
Due to the uncertainty brought with the COVID-19 pandemic, 
some classes included in this schedule may be delayed, canceled, 
or offered via an alternative delivery method due to health 
restrictions. Our top priority is always the health and safety of our 
students, faculty, and staff members. 

Published April 2021 - 500 copies of this public document were printed in the Tri-County Community College print shop.
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$76.00*    per semester hour, North Carolina rate
$268.00 * per semester hour, non-North Carolina rate

*Charges are set by North Carolina legislature and
are subject to change at any time without notice.

Example
		  In-State		         Out-of-State
		  $76.00 per semester hour		  $268.00 per semester hour
		  $1,216 (16 or more hours)		 $4,288 (16 or more hours)

In addition, all curriculum students will be charged a Activity, Parking,  Insurance, and Technology fee.

Due to a new regulation instituted by the North Carolina legislature, all new TCCC applicants, and any former 
student who has not maintained concurrent enrollment at the College, must complete the North Carolina Residency 
Determination Service (RDS) interview and submit their active Residency Certification Number (RCN) on their 
admissions application before they can submit their admissions application and enroll for classes. 
Students who do not claim North Carolina residency must also complete the RDS interview and obtain an active RCN 
in order to complete the application process and be fully accepted into the College.  
Changes to your residency status must be reported to Admissions Office immediately. 
Reclassifications or appeals through RDS must be reported to the TCCC Admissions Office. Applicants may notify the 
College by sending an email to admissions@tricountycc.edu with a subject including your RCN, and your TCCC student 
ID number. In the body, briefly explain the change in your active Residency Certification Number (RCN) and provide 
any other pertinent information concerning your situation.  

April 12	 Early summer registration begins
May 31	 Memorial Holiday – College closed
June 1		  Registration for summer (8:00 a.m. - 5:00 p.m.)
June 2 		 First day of all classes
June 2-3 	 On-campus assistance for curriculum online classes 
June 2-8 	 Drop/add and schedule adjustments
June 8		  Last day to drop/add classes
June 8 		 Last day for student refunds (See refund policy)
July 5		  Independence Day Holiday – No classes
July 15		 FAFSA Application Priority Date for fall 2021 (Submit 2021-2022 FAFSA)
July 19-29	 Early fall registration (M–TH 8:00 a.m. - 5:00 p.m.)
July 28 	 Last day of summer classes
July 29 	 Grades due by 10:00 a.m.
July 29 	 Graduation Application Deadline for potential fall 2021 completers

Mandatory 
New Student 
Orientation
New Student Orientation is designed 
to inform incoming students about 
the TCCC campus, available resources, 
opportunities offered, and the 
importance of identifying their 
personal and educational goals. The 
ultimate goal of the New Student 
Orientation (NSO) is to provide 
students with the resources they’ll 
need to maximize their potential and 
successfully manage their college 
experience and encourage further 
success. 

New Student Orientation is a 
mandatory enrollment step 
and students need to attend the 
orientation in its entirety. Students 
who miss some or all of the 
orientation will need to reschedule for 
a new orientation. Flags will be placed 
on all incoming students that do not 
attend the New Student Orientation. 
They will not be permitted to register 
for additional classes until the 
New Student Orientation has been 
attended. 
Students may register by clicking 
on the “Add Me to the List Portal” at 
the footer of the TCCC webpage and 
then select the link for New Student 
Orientation.

Please complete the on-line 
registration form, including all current 
contact information. Admissions staff 
will notify you of the next available 
New Student Orientation session. NSO 
sessions are only held at the beginning 
of each semester, so attending at the 
start of your educational journey will 
certainly be the most beneficial to 
your academic success.    

For more information about New 
Student Orientation, please call the 
College at (828) 837-6810.

**For Summer 2021, the College will 
be offering a fully-online orientation 
option to new students. 
 
Please contact acc@tricountycc.edu 
for more information**

ACADEMIC CALENDAR FOR SPRING

IMPORTANT RESIDENCY INFORMATION

TUITION AND FEES INFORMATION
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Schedule Adjustments North Carolina Administrative Code has determined that a student’s refund will be limited to 75 percent after the beginning of each section 
through the last day of the drop/add cycle for each section. TCCC recommends the student be prepared to transact a drop/add at the same time in order to avoid a 25 percent 
charge.
Refund Policy A 100 percent refund will be made if you officially drop prior to the first day of each class, or if a course is canceled due to insufficient enrollment. A 75 
percent refund will be made if you drop a class prior to or on the official 10 percent point of each section. No refunds will be issued if a student withdrawals after the last day to 
drop/add for each section. NOTE: All course seats will be filled on a first-come, first-served basis.
Out of State Tuition Waiver A tuition waiver program for non-residents is available for students who are employed by a North Carolina business (GS115D-39). Any 
out-of-state student can qualify for in-state tuition rates if his or her employer agrees to pay the tuition charges. Tuition Waiver forms are available at the Harper Help Desk.
Early Registration Early Registration  period is designed to help TCCC students obtain a place in desired classes prior to the regular registration period. Please check the 
Academic Calendar for Early Registration dates.
High School Students Select TCCC classes are available for high school students. See the Guidance Counselor or Distance Learning Advisor at your high school for more 
information about registration and course offerings.  You may also contact Cathy LaTulipe at (828) 835-4300 or clatulipe@tricountycc.edu for more information on how to sign 
up for post-secondary education classes. 
Special Credit Students Special Credit, non-degree seeking students must follow registration procedures prescribed at the Student Services desk located on either 
campus. Please note: Non-degree seeking students are not eligible for any type of financial aid. 
Placement Testing Applicants to any program of study (degree, diploma, or certificate), as well as CCPP high school students, are required to demonstrate competence 
in English, mathematics, and computer skills. Competence can be demonstrated in these ways:
1.	 A high school graduate who meets the specified GPA benchmark (a unweighted GPA greater than or equal to 2.8). The College may require students to take a 

supplemental math or English lab as a co-requisite. Visit www.tricountycc.edu for more information.
2.	 If a recent high school graduate (within 10 years of enrollment) does not meet the GPA benchmark, the college may use specified ACT or SAT subject area test scores to 

determine placement. 
English: ACT Reading 22 OR ACT English 18 / SAT Writing 500 OR Critical Reading 500 
Mathematics: ACT Math 22 / SAT Math 500

3.	 Meet with Advising and Career Center to determine if transitional or co-requisite support courses are required before enrollment into college level math or English.  Initial 
student placements in English and Mathematics are based on the College’s RISE placement system.  This system provides options for placement including high school 
academic record and GPA, SAT or ACT scores, GED scores, prior developmental coursework, transfer credit, etc.

Open Door Admissions Any person 18 years of age, or a high school graduate or equivalent, may be accepted by the College upon presentation of transcripts and 
evaluation of the Multiple Measure Placement Policy adopted by the NCCCS in 2013. SAT, ACT, or TCCC placement test scores are also considerations. In addition, high school 
students and home school applicants who are 16 years of age or older may be admitted in accordance with the CCP policies adopted by the state of North Carolina. For more 
information on the admissions process, please call the Harper Help Desk at (828) 837-6810. 
Textbooks Information on the textbooks required for each class can be found on the TCCC Bookstore link on the College’s website. 
Senior Audit Students Senior Citizens ages 65 and over are invited to Audit one tuition free course each semester (fees and supplies vary by course).

Pell Grant Recipients Pell Grants are classified as Title IV federal aid and awarded only to undergraduate students who demonstrate financial need by completing a 
Free Application for Federal Student Aid (FAFSA). Students are limited to receiving a Pell Grant for the equivalent of 12 full-time enrolled semesters. This applies to all Federal 
Pell Grant eligible students and includes all years of receiving Pell Grant Funds. In addition, the recent reinstatement of Year-Round Pell allows qualifying students to receive 
Pell Grants during the summer semester as well. Students who have earned a bachelor’s degree do not qualify for a Pell Grant. For more information go to: studentaid.ed.gov/
types/grants-scholarships/pell/calculate-eligibility. 
Purchasing Books and Supplies Students receiving financial aid may purchase books and supplies at the TCCC bookstore during the regular registration and the 
drop/add period each semester. Purchasing books and supplies in the TCCC bookstore authorizes TCCC to deduct all charges from the student’s financial aid account. Students 
have the option to purchase books and supplies through another vendor; however, students will have to pay for those purchases on their own. For more information, contact 
the Financial Aid Office.
Multiple Class Sessions Students who register for eight week class sessions during each semester and receive financial aid will not receive funding for these classes 
until approximately four - five weeks after they have begun. According to Federal/State guidelines, students cannot receive Federal/State funds for classes until those classes 
have begun and class attendance has been taken. For more information, contact the Financial Aid Office.
Financial Aid Refunds/Bank Mobile Financial aid refunds will be disbursed to students via their BankMobile Vibe account, bank account or by check based on 
the preference selected at RefundSelection.com approximately four to five weeks after classes begin. For additional information regarding the College’s refund process, please 
take a look at the College website at www.tricountycc.edu.
Financial Aid Census Date The Financial Aid Census Date is the point at which a student's enrollment status is "locked" for financial aid purposes. A student must 
register for all courses or make necessary adjustments for the semester prior to or during the drop/add period. Courses added after the Financial Aid Census Date cannot be 
used to increase financial aid eligibility. Please contact the Financial Aid Office for more information.
 

IMPORTANT NOTICES

FINANCIAL AID
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HOW DO I APPLY?
CURRICULUM STUDENT REGISTRATION
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Complete the Residency Determination Service (RDS) interview. All TCCC applicants 
regardless of residency status must complete the RDS interview and submit their active Residency Certification Number 
(RCN) on their admissions application before they can submit their admissions application. Contact RDS directly at  
(1) 844-319-3640 if you encounter any problems in completing the online interview.
Submit an application to the College. You may pick up an application at the Harper Help Desk in the 
Harper Building on the Main Campus or in the Shope Building on the Robbinsville campus. You may also apply online at 
www.tricountycc.edu and click on the ”Apply Today” button. 

Apply for financial aid. To begin the financial aid process, all students should submit the Free Application for 
Federal Student Aid (FAFSA) online at www.fafsa.gov. Students needing assistance with the FAFSA application are welcome 
to contact the TCCC Financial Aid office located in the Harper Building on the Main Campus, or call 828-837-6810.  The FAFSA 
school code for TCCC is 009430. The Financial Aid office also helps with assistance related to scholarships, grants, and the 
Federal Work-Study program.

Select and register for classes.
New students must meet with the Advising & Career Center to register for classes.
Returning student? During Early and Regular Registration you may use WebAdvisor by logging onto 
www.tricountycc.edu and clicking on the WebAdvisor link.

Pay for your classes. If you are private pay or have other sources of funding (Out-of-State Waiver, TEACH, 
or ESC) go to the Business Office in the Harper Building on the Main Campus or the Shope Building in Robbinsville for 
payment. If you have financial aid (scholarships or Pell) you must verify your award with your advisor at the time of 
your registration, or ask to speak to Financial Aid at the Harper Building Help Desk on the Main Campus or make an 
appointment with Financial Aid staff for the Graham County Campus.

Purchase your books. You may purchase your books at the bookstore on the Main Campus or during designated 
dates at the Robbinsville campus (check with reception area in Shope Building for additional information). Information 
on the textbooks required for each class can be found on the TCCC Bookstore link on the College’s website.

Pick up a parking decal. Once your financial aid has been verified or payment has been made for your classes, 
you should pick up your parking decal at the Business Office in the Harper Building on the Main Campus or the Shope 
Building in Robbinsville.

Obtain a student  identification card. You may obtain your identification card at the TCCC Testing Center 
in the Harper Building on the Main Campus or the Shope Building in Robbinsville.

Submit all official transcripts to the College. Have all official transcripts (high school, GED, or other 
college), and SAT or ACT scores sent to the College. 

TCCC - MAIN CAMPUS
(828) 837-6810

Lee Beal
Director of Enrollment Management

(828) 835-4233

McSwain
Accounting, Business, Computer 
Information Technology, Computer 
Labs, Conference Room, English,  
Lecture Hall, Library/Media Center, 
Marketing and Publications Office
West
FIne Arts in Visual Arts, Education, 
EMS, History/Social Sciences, 
Information Highway, Internet 
Technology, Mathematics, Math 
Tutoring, and Welding
Crisp
College and Career Readiness, 
Cosmetology, Esthetics, HRD, 
Therapeutic Massage
Enloe
Heath Occupations, Multi-Purpose 
Room, Sciences
Shipping and Receiving/
Bookstore, Culinary Arts 
Shipping and Receiving, Bookstore, 
Culinary Arts Program and Hospitality 
Suite
Harper
Administration, Admissions, 
Advising and Career Center, Business 
Office, Community Enrichment, 
Counseling, Financial Aid, Foundation 
Office, Harper Help Desk, High 
School Liaison, Human Resources, 
Instructional Services, Institutional 
Effectiveness, President’s Office, 
Public Internet Access, Student ID, 
Registrar - Curriculum, Registrar - 
Non-Curriculum, Rose Board Room, 
Student Lounge, Title IX Coordinator
“T” Building
Automotive
Patterson
Early College High School
Fire and Rescue Burn Building
Burn Facility and Training
Emergency Services Training 
Center
Emergency Services Training 
Instruction 

TCCC - GRAHAM COUNTY CENTER
(828) 479-9256

Shope
Administration, Computer Labs, 
TeleCenter
Phillips
Laboratory, NC Information Highway, 
Welding

Tri-County Community College offers a wide range of Programs of Study, Human Resource 
Development, Employment Services, and Career Counseling. Would you like assistance in 
taking the first step? Call our friendly and experienced staff to explore the opportunities 
available to you at all three Tri-County Community College locations. 

Meet with the Advising & Career Center to determine if transitional or co-requisite support courses are 
required before enrollment into college level math or English.  Initial student placements in English and Mathematics 
are based on the College’s RISE placement system.  This system provides options for placement including high school 
academic record and GPA, SAT or ACT scores, GED scores, prior developmental coursework, transfer credit, etc.
Schedule your one-on-one appointment with our Advising and Career Center by emailing acc@tricountycc.edu!
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Tri-County Community College’s Student Computer Support Technician is ready to answer questions and to offer help  
in the use of student email, course software, WebAdvisor, Moodle, and more for both traditional and online students.

TO LOGIN: 		  Click WebAdvisor logo on TCCC homepage
USERNAME: 		  First 4 letters of the last name + last 4 digits 	
			   of Student ID number	
PASSWORD: 		  WebAdvisor and Student Email passwords 
			   are the same. Follow instructions for 
			   Password Management.

Online Library
 Find e-books, Magazines and Information for Assignments

TO LOGIN: 		  Click Library on TCCC homepage
USERNAME: 		  Your library account number

Moodle
Your Online Courses

TO LOGIN: 		  Click Moodle on TCCC homepage
USER NAME: 		  First 2 letters of your last name with the (first 	
			   letter capitalized) + your 6 digit birthday in 	
			   MMDDYY format   
			   ex: Sample Student  01011985 = St010185
PASSWORD: 		  Changeme#1 (1st time login)
CREATE NEW PASSWORD:  	 At least 8 or more characters, case sensitive

WebAdvisor 
Check Grades, Financial Information, Register

Email
Don’t Miss Important College Information

TO LOGIN:  		  Click Student Email on TCCC homepage
USERNAME: 		  First 4 letters of last name + last 4 digits 
			   of Student ID#@students.tricountycc.edu
PASSWORD: 		  WebAdvisor and Student Email passwords 
			   are the same. Follow instructions for 
			   Password Management.
CREATE NEW PASSWORD:	 See Password Management  section to learn 	
			   about creating your new password.
YOUR EMAIL ADDRESS:  	 username@students.tricountycc.edu

HINT
Student ID# is found on your registration form or student photo ID card.
Remember to re-enter your new password EXACTLY the way you 
created it . . . including any capitalization or special characters.

PASSWORD MANAGEMENT
1.	 Open your browser and access www.tricountycc.edu and then click 

Quick Links drop-down menu to select Password Management.
2.	 Click the Enroll button.
3.	 On the next screen, enter your username and initial password. 

Username: first 4 letters of your last name + last 4 digits of your ID#. 
Initial Password: first 2 letters of your last name, with the first 
letter capitalized AND your 6-digit birthdate in MMDDYY format. 

4.	 Click the Next button to set up your security questions and answers.
5.	 Click the Next button, and then click the Finish button.
6.	 Click the Change Password button to set your password. 

Strong passwords should be 8 characters long, containing at least 
three of the following: upper case letter (A to Z), lower case letter 
(a to z), a number (0 - 9), or a special character (! # @ $ & *= /).

7.	 You are now enrolled in Password Management. 

NEED HELP?
  Visit the Student Computer Support Center located in McSwain 119.

Hours: Monday - Thursday 9:00 a.m. - 3:00 p.m.
help@tricountycc.edu or (828) 835-4309

Visit the Student Computer Support Center:
McSwain Building, Room 119

The lab is equipped with student computers, Moodle, Internet, 
Microsoft Office software, scanners, and printers.  

ADA access is available.

Online Computer Support:
tricountycc.libguides.com/computingresources

Contact Carissa Cornwell, Student Computer Support Technician:
help@tricountycc.edu or (828) 835-4309

HOURS:  
Monday – Thursday: 9:00 a.m. - 3:00 p.m.  

Distance Education Students
Activate your library account online using the Library Account Form available at:
https://www.tricountycc.edu/learning-resources/library/online-library-card-application/

HOW DO I LOG IN TO ALL MY ACCOUNTS AT TCCC?

STUDENT COMPUTER SUPPORT
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Program of Study	 Advisor		  Location	 Room			  Email	

All / General	 Samantha Jones		  Harper	 Advising & Career Center			  acc@tricountycc.edu
Accounting	 Robin Gibson	  	 McSwain 	 151	 Bus Tech		  rgibson@tricountycc.edu
Air Conditioning, Heating & 	 David Hughes		  CCAT	 110			   dhughes@tricountycc.edu
Refrigeration Technology
Automotive Systems Tech	 Keith Marcus	  	 T-Bldg				    kmarcus@tricountycc.edu
Business Administration	 Kathy Rathbone	  	 McSwain 	 148	 Bus Tech		  krathbone@tricountycc.edu
Career and College Promise	 Cathy LaTulipe	  	 Harper	 104	 C		  clatulipe@tricountycc.edu
Career Technical Education	 Kelly Hembree		  Harper	 Advising & Career Center			  acc@tricountycc.edu
College Transfer - Associates in Arts	 Suzann Ledford (A-E)		  McSwain 	 130	  	  	sledford@tricountycc.edu
	 Amy Johnson (F-J)		  McSwain	 115	 D	  	ajohnson@tricountycc.edu
	 Lee Ann Hodges (K-N)		 McSwain 	 145			   lhodges@tricountycc.edu
	 Tiffany Goebel (O-S)		  McSwain	 151	 A		  tgoebel@tricountycc.edu
	 Kathryn Temple (T-Z)		  Enloe	 127			   ktemple@tricountycc.edu
College Transfer - Associate in 	 Ronnie Whitener		  Enloe	 128			   rwhitener@tricountycc.edu
Engineering
College Transfer -Associate in Fine Arts	 Ray Kaylor		  West	 104	 E		  nkaylor@tricountycc.edu
College Transfer - Associate in Science	 Bill Trotter (A-F)		  Enloe	 121			   wtrotter@tricountycc.edu
	 Rick Hincke (G-M)		  West	 108			   rhincke@tricountycc.edu
	 Ronnie Whitener (N-S)	 Enloe	 128			   rwhitener@tricountycc.edu
 	 Ray Swanson (T-Z)		  McSwain	 151	 B		  rswanson@tricountycc.edu

Computer Integrated Machining					     CCAT				  
Cosmetology	 Misty Kelischek	  	 Crisp 	 106	 A		  mkelischek@tricountycc.edu
 	 Robin Panter 		  Crisp 	 115	  A		  rpanter@tricountycc.edu
Criminal Justice	 Allen Denny	  	 McSwain 	 149	 Bus Tech		  adenny@tricountycc.edu
Culinary Arts	 Terra Ciotta		  Culinary Arts	 213			   tciotta@tricountycc.edu
Early Childhood	 Lee Ann Hodges	  	 McSwain 	 145			   lhodges@tricountycc.edu	
Electrical Engineering	 David Hughes		  CCAT				    dhughes@tricountycc.edu
Electrical Systems Tech	 David Hughes		  CCAT				    dhughes@tricountycc.edu
Emergency Medical Science	 Bryan Gagnon		  West	 102			   bgagnon@tricountycc.edu
Esthetics	 Misty Kelischek	  	 Crisp 	 106	 A		  mkelisheck@tricountycc.edu
Human Services	 Lindi Gentry-Lechelt	  	 McSwain 	 115			   lgentry@tricountycc.edu
     ***Animal Assisted	 Lindi Gentry-Lechelt	  	 McSwain	 115			   lgentry@tricountycc.edu
     ***Social Services	 Rose Moberly	  	 McSwain 	 145			   rmoberly@tricountycc.edu
    ***Substance Abuse	 Lindi Gentry-Lechelt	  	 McSwain	 115			   lgentry@tricountycc.edu
Information Technology -	 Scott Sherrill (A-L)		  McSwain	 145	 C		  ssherrill@@tricountycc.edu
Information Technology Support	 Trevis Hicks (M-R)		  McSwain	 140	 A		  rhicks@tricountycc.edu
	 Gina McCabe (S-Z)		  McSwain	 147	 B		  gmccabe@tricountycc.edu
Information Technolgy - 	 Scott Sherrill (A-L)		  McSwain	 145	 C		  ssherrill@tricountycc.edu
Web Administration & Design	 Trevis Hicks (M-R)		  McSwain	 140	 A		  rhicks@tricountycc.edu
	 Gina McCabe (S-Z)		  McSwain	 147	 B		  gmccabe@tricountycc.edu
Medical Assisting	 Greta Farmer	  	 Enloe 	 108	 A		  gfarmer@tricountycc.edu
Medical Office Admin	 Kim Holloway	  	 McSwain 	 150	 Bus Tech		  kholloway@tricountycc.edu
Nursing and Pre-Nursing	 Dr. Lorene Putnam	  	 Enloe 	 112			   lputnam@tricountycc.edu
	 Jessica Arrowood		  Enloe 	 114			   jarrowood@tricountycc.edu
	 Elizabeth Rourk		  Enloe	 113			   erourk@tricountycc.edu
Office Administration - General Office	 Kim Holloway	  	 McSwain 	 150	 Bus Tech		  kholloway@tricountycc.edu
Office Administration - Legal Office	 Kim Holloway		  McSwain	 150	 Bus Tech	  	kholloway@tricountycc.edu
School Age Education	 Lee Ann Hodges		  McSwain 	 145			   lhodges@tricountycc.edu
Special Credit	 Lee Beal		  Harper	 104	 A		  lbeal@tricountycc.edu
Therapeutic Massage	 Misty Kelischek	  	 Crisp 	 106 	 A		  mkelisheck@tricountycc.edu
	 Renee Lamance		  Crisp	 112			   rlamance@tricountycc.edu
Welding 	 Jason Penley	  	 West 	 111			   jpenley@tricountycc.edu
Graham County Center	 Ray Kaylor and Rose Moberly	 Shope			   	 nkaylor@tricountycc.edu
							       rmoberly@tricountycc.edu

Tri-County Community College’s Student Computer Support Technician is ready to answer questions and to offer help  
in the use of student email, course software, WebAdvisor, Moodle, and more for both traditional and online students.

TCCC PROGRAM ADVISORS
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Course/	 Title	 Start 	 End	 Days	 Instructor	 Pre-	 Credt	 Start	         End		  Other
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COLLEGE CREDIT COURSES

Key to the Course/Section 
HY - Hybrid     IN - Online     TR - Traditional    WB - Web Based    “...G...” - at Graham County Campus    CCAT - at CAT Building in Marble

COLLEGE STUDENT SUCCESS AND SUPPORT								      
ACA-111-IN1	 College Student Success					     Gibson		  1	 6/2/21	 7/28/21	 Online
ACA-122-IN1	 College Transfer Success					     Goebel		  1	 6/2/21	 7/28/21	 Online
										        
ACCOUNTING										        
ACC-120-IN1	 Principles of Financial Accounting					     Gibson		  4	 6/2/21	 7/28/21	 Online
ACC-121-IN1	 Principles of Managerial Accounting					     Gibson	 y	 4	 6/2/21	 7/28/21	 Online
										        
ANTHROPOLOGY										        
ANT-221-IN1	 Comparative Cultures					     Johnson		  3	 6/2/21	 7/28/21	 Online
										        
ART										        
ART-111-IN1	 Art Appreciation					     Adams		  3	 6/2/21	 7/28/21	 Online
											         
AUTOMOTIVE										        
ATT-115-WB1	 Green Trans Safety and Service		   8:10 AM	  10:00 AM	 T	 Marcus		  2	 6/2/21	 7/28/21	
			    10:10 AM	  12:00 PM	 M						    
			    12:40 PM	  2:30 PM	 W						    
			    2:40 PM	  4:30 PM	 TH						    
			    8:10 AM	  12:00 PM	 TH						    
ATT-115-WB2	 Green Trans Safety and Service		   5:40 PM	  7:30 PM	 TH	 Marcus		  2	 6/2/21	 7/28/21	
			    6:10 PM	  9:00 PM	 T						    
			    4:40 PM	  5:30 PM	 W	 Roberts					   
ATT-140-WB1	 Emerging Transportation Technology		   10:10 AM	  12:00 PM	 W	 Marcus		  3	 6/2/21	 7/28/21	
			    12:40 PM	  2:30 PM	 TH						    
			    12:40 PM	  3:30 PM	 M						    
ATT-140-WB2	 Emerging Transportation Technology		   7:40 PM	  11:30 PM	 TH	 Marcus		  3	 6/2/21	 7/28/21	
			    5:40 PM	  11:30 PM	 W	 Roberts					   
TRN-140-WB1	 Transportation Climate Control		   8:10 AM	  10:00 AM	 M	 Marcus		  2	 6/7/21	 7/27/21	
			    10:10 AM	  11:00 AM	 T						    
TRN-140-WB2	 Transportation Climate Control	  	 5:40 PM	  7:30 PM	 M	 Marcus		  2	 6/7/21	 7/27/21	
		   	 9:40 PM	  11:30 PM	 M						    
			    4:10 PM	  6:00 PM	 T						    
TRN-140A-WB1	 Transportation Climate Control Lab		   8:10 AM	  10:00 AM	 W	 Marcus	 y	 2	 6/2/21	 7/28/21	
			    1:40 PM	  3:30 PM	 T						    
TRN-140A-WB2	 Transportation Climate Control Lab		   7:40 PM	  9:30 PM	 M	 Marcus	 y	 2	 6/3/21	 7/27/21	
			    4:40 PM	  5:30 PM	 M						    
			    9:10 PM	  11:00 PM	 T						    
			    4:40 PM	  5:00 PM	 TH						    
										        
BANKING AND FINANCE										        
BAF-131-IN1	 Fundamentals of Bank Lending					     Gibson	 y	 3	 6/2/21	 7/28/21	 Online
										        
BIOLOGY										        
BIO-110-IN1	 Principles of Biology					     Trotter		  4	 6/2/21	 7/28/21	 Online
BIO-111-IN1	 General Biology I					     Trotter		  4	 6/2/21	 7/28/21	 Online
BIO-168-IN1	 Anatomy and Physiology I					     Gibson		  4	 6/2/21	 7/28/21	 Online
BIO-169-IN1	 Anatomy and Physiology II					     Gibson	 y	 4	 6/2/21	 7/28/21	 Online
BIO-175-IN1	 General Microbiology					     Gibson	 y	 3	 6/2/21	 7/28/21	 Online
										        

BUSINESS ADMINISTRATION										        
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Course/	 Title	 Start 	 End	 Days	 Instructor	 Pre-	 Credt	 Start	         End		  Other
Section		  Time	 Time			   Req	 Hours	 Date	          Date	

COLLEGE CREDIT COURSES COLLEGE CREDIT COURSES

Key to the Course/Section 
HY - Hybrid     IN - Online     TR - Traditional    WB - Web Based    “...G...” - at Graham County Campus    CCAT - at CCAT Building in Marble

COLLEGE STUDENT SUCCESS AND SUPPORT								      
ACA-111-IN1	 College Student Success					     Gibson		  1	 6/2/21	 7/28/21	 Online
ACA-122-IN1	 College Transfer Success					     Goebel		  1	 6/2/21	 7/28/21	 Online
										        
ACCOUNTING										        
ACC-120-IN1	 Principles of Financial Accounting					     Gibson		  4	 6/2/21	 7/28/21	 Online
ACC-121-IN1	 Principles of Managerial Accounting					     Gibson	 y	 4	 6/2/21	 7/28/21	 Online
										        
ANTHROPOLOGY										        
ANT-221-IN1	 Comparative Cultures					     Johnson		  3	 6/2/21	 7/28/21	 Online
										        
ART										        
ART-111-IN1	 Art Appreciation					     Adams		  3	 6/2/21	 7/28/21	 Online
											         
AUTOMOTIVE										        
ATT-115-WB1	 Green Trans Safety and Service		   8:10 AM	  10:00 AM	 T	 Marcus		  2	 6/2/21	 7/28/21	
			    10:10 AM	  12:00 PM	 M						    
			    12:40 PM	  2:30 PM	 W						    
			    2:40 PM	  4:30 PM	 TH						    
			    8:10 AM	  12:00 PM	 TH						    
ATT-115-WB2	 Green Trans Safety and Service		   5:40 PM	  7:30 PM	 TH	 Marcus		  2	 6/2/21	 7/28/21	
			    6:10 PM	  9:00 PM	 T						    
			    4:40 PM	  5:30 PM	 W	 Roberts					   
ATT-140-WB1	 Emerging Transportation Technology		   10:10 AM	  12:00 PM	 W	 Marcus		  3	 6/2/21	 7/28/21	
			    12:40 PM	  2:30 PM	 TH						    
			    12:40 PM	  3:30 PM	 M						    
ATT-140-WB2	 Emerging Transportation Technology		   7:40 PM	  11:30 PM	 TH	 Marcus		  3	 6/2/21	 7/28/21	
			    5:40 PM	  11:30 PM	 W	 Roberts					   
TRN-140-WB1	 Transportation Climate Control		   8:10 AM	  10:00 AM	 M	 Marcus		  2	 6/7/21	 7/27/21	
			    10:10 AM	  11:00 AM	 T						    
TRN-140-WB2	 Transportation Climate Control	  	 5:40 PM	  7:30 PM	 M	 Marcus		  2	 6/7/21	 7/27/21	
		   	 9:40 PM	  11:30 PM	 M						    
			    4:10 PM	  6:00 PM	 T						    
TRN-140A-WB1	 Transportation Climate Control Lab		   8:10 AM	  10:00 AM	 W	 Marcus	 y	 2	 6/2/21	 7/28/21	
			    1:40 PM	  3:30 PM	 T						    
TRN-140A-WB2	 Transportation Climate Control Lab		   7:40 PM	  9:30 PM	 M	 Marcus	 y	 2	 6/3/21	 7/27/21	
			    4:40 PM	  5:30 PM	 M						    
			    9:10 PM	  11:00 PM	 T						    
			    4:40 PM	  5:00 PM	 TH						    
										        
BANKING AND FINANCE										        
BAF-131-IN1	 Fundamentals of Bank Lending					     Gibson	 y	 3	 6/2/21	 7/28/21	 Online
										        
BIOLOGY										        
BIO-110-IN1	 Principles of Biology					     Trotter		  4	 6/2/21	 7/28/21	 Online
BIO-111-IN1	 General Biology I					     Trotter		  4	 6/2/21	 7/28/21	 Online
BIO-168-IN1	 Anatomy and Physiology I					     Gibson		  4	 6/2/21	 7/28/21	 Online
BIO-169-IN1	 Anatomy and Physiology II					     Gibson	 y	 4	 6/2/21	 7/28/21	 Online
BIO-175-IN1	 General Microbiology					     Gibson	 y	 3	 6/2/21	 7/28/21	 Online
										        

BUSINESS ADMINISTRATION										        

BUS-110-IN1	 Introduction to Business					     Rathbone		  3	 6/2/21	 7/28/21	 Online
BUS-137-IN1	 Principles of Management					     Rathbone		  3	 6/2/21	 7/28/21	 Online
BUS-260-IN1	 Business Communication					     Rathbone	 y	 3	 6/2/21	 7/28/21	 Online
										        
CHEMISTRY										        
CHM-151-IN1	 General Chemistry I					     Whitener		  4	 6/2/21	 7/28/21	 Online
CHM-152-IN1	 General Chemistry II					     Whitener	 y	 4	 6/2/21	 7/28/21	 Online
										        
CRIMINAL JUSTICE										        
CJC-214-IN1	 Victimology					     Denny		  3	 6/2/21	 7/28/21	 Online
CJC-215-IN1	 Organization & Administration					     Denny		  3	 6/2/21	 7/28/21	 Online
										        
COMMUNICATIONS										        
COM-231-IN1	 Public Speaking					     Raper	 y	 3	 6/2/21	 7/28/21	 Online
										        
COSMETOLOGY										        
COS-115-WB1	 Cosmetology Concepts III		   8:10 AM	  4:00 PM	 M	 Kelischek	 y	 4	 6/7/21	 7/26/21	
COS-116-WB1	 Salon III		   8:10 AM	  4:00 PM	 TWTH	 Kelischek	 y	 4	 6/2/21	 7/28/21	
										        
EDUCATION										        
EDU-119-IN1	 Introduction to Early Childhood Education					     Curtis		  4	 6/2/21	 7/28/21	 Online
EDU-144-IN1	 Child Development I					     Rumfelt		  3	 6/2/21	 7/28/21	 Online
EDU-216-IN1	 Foundations of Education					     Rumfelt		  3	 6/2/21	 7/28/21	 Online
EDU-284-IN1	 Early Childhood Capstone Practicum					     Dockery	 y	 4	 6/2/21	 7/28/21	 Online
												          
ELECTRICAL										        
ELC-132-WB1	 Electrical Drawings		   5:10 PM	  7:30 PM	 W	 Hughes		  2	 6/2/21	 7/28/21	 CCAT
ELC-215-WB1	 Electrical Maintenance		   5:10 PM	  9:00 PM	 M	 Hughes		  3	 6/7/21	 7/26/21	 CCAT
										        
ENGLISH										        
ENG-002-HY1	 Transition English		   1:10 PM	  3:30 PM	 W	 Dougherty		  3	 6/2/21	 7/28/21	
ENG-011-IN1	 Writing and Inquiry Support					     Goebel		  2	 6/2/21	 7/28/21	 Online
ENG-111-INL1	 Writing and Inquiry					     Leek	 y	 3	 6/2/21	 7/28/21	 Online
ENG-111-INM1	 Writing and Inquiry					     Merritt	 y	 3	 6/2/21	 7/28/21	 Online
ENG-112-INH1	 Writing and Research in the Disciplines					     Hodges	 y	 3	 6/2/21	 7/28/21	 Online
ENG-114-IN1	 Professional Research & Reporting					     Goebel	 y	 3	 6/2/21	 7/28/21	 Online
ENG-231-INL1	 American Literature I					     Leek	 y	 3	 6/2/21	 7/28/21	 Online
ENG-232-INH1	 American Literature II					     Hodges	 y	 3	 6/2/21	 7/28/21	 Online
ENG-241-IN1	 British Literature I					     Hodges	 y	 3	 6/2/21	 7/28/21	 Online
ENG-242-INM1	 British Literature II					     Merritt	 y	 3	 6/2/21	 7/28/21	 Online
ENG-275-IN1	 Science Fiction					     Temple	 y	 3	 6/2/21	 7/28/21	 Online
										        
HISTORY										        
HIS-111-IN1	 World Civilizations I					     Hawes		  3	 6/2/21	 7/28/21	 Online
HIS-131-IN1	 American History I					     Hawes		  3	 6/2/21	 7/28/21	 Online
HIS-132-IN1	 American History II					     Hawes		  3	 6/2/21	 7/28/21	 Online
											         
HUMANITIES										       
HUM-123-IN1	 Appalachian Culture					     Temple		  3	 6/2/21	 7/28/21	 Online
HUM-160-IN1	 Introduction to Film					     Temple		  3	 6/2/21	 7/28/21	 Online
HUM-230-IN1	 Leadership Development					     Temple	 y	 3			 
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INDUSTRIAL SCIENCE										        
ISC-112-WB1	 Industrial Safety		   7:40 PM	  9:30 PM	 W	 Hughes		  2	 6/2/21	 7/28/21	 CCAT
ISC-112-WB2	 Industrial Safety		   9:30 PM	  10:20 PM	 MT	 Penley		  2	 6/2/21	 7/28/21	
			    9:00 PM	  9:50 PM	 WTH						    
INFORMATION TECHNOLOGY										        
CIS-110-IN1	 Introduction to Computers					     Sherrill		  3	 6/2/21	 7/28/21	 Online
CTI-110-IN1	 Web, Programming, and Database Foundation					     McCabe		  3	 6/2/21	 7/28/21	 Online
CTS-115-IN1	 Information Systems Business Concepts					     Sherrill		  3	 6/2/21	 7/28/21	 Online
CTS-130-IN1	 Spreadsheet					     Hicks		  3	 6/2/21	 7/28/21	 Online
DBA-110-IN1	 Database Concepts					     McCabe		  3	 6/2/21	 7/28/21	 Online
SEC-110-IN1	 Security Concepts					     McCabe		  3	 6/2/21	 7/28/21	 Online
WEB-140-IN1	 Web Development Tools					     Hicks		  3	 6/2/21	 7/28/21	 Online
WEB-210-IN1	 Web Design					     Hicks		  3	 6/2/21	 7/28/21	 Online
										        
MACHINING										        
MAC-121-HY1	 Introduction to CNC		   8:10 AM	  10:00 AM	 M	 Simonds		  2	 6/7/21	 7/26/21	 CCAT
MAC-122-HY1	 CNC Turning	  	 10:10 AM	  2:00 PM	 M	 Simonds		  2	 6/7/21	 7/26/21	 CCAT
MAC-124-HY1	 CNC Milling		   8:10 AM	  12:00 PM	 T	 Simonds		  2	 6/8/21	 7/27/21	 CCAT
										        
MATHEMATICS										        
MAT-003-IN1	 Transition Math					     English		  3	 6/2/21	 7/28/21	 Online
MAT-010-IN1	 Math Measurement & Literacy Support 					     English		  1	 6/2/21	 7/28/21	 Online
MAT-043-IN1	 Quantitative Literacy Support Class					     English		  2	 6/2/21	 7/28/21	 Online
MAT-110-IN1	 Mathematical Measurement and Literacy					     English	 y	 3	 6/2/21	 7/28/21	 Online
MAT-143-IN1	 Quantitative Literacy					     Swanson	 y	 3	 6/2/21	 7/28/21	 Online
MAT-152-IN1	 Statistical Methods I					     Swanson	 y	 4	 6/2/21	 7/28/21	 Online
MAT-172-IN1	 Precalculus Trigonometry					     Swanson	 y	 4	 6/2/21	 7/28/21	 Online
										        
MARKETING										        
MKT-120-IN1	 Principles of Marketing					     Rathbone		  3	 6/2/21	 7/28/21	 Online
										        
NURSING										        
NUR-113-WB1	 Family Health Concepts		   9:00 AM	  3:50 PM	 T	 Arrowood	 y	 5	 6/8/21	 7/27/21	
										        
OFFICE ADMINISTRATION										        
OST-130-IN1	 Comprehensive Keyboarding					     Holloway		  3	 6/2/21	 7/28/21	 Online
OST-136-IN1	 Word Processing					     Holloway		  3	 6/2/21	 7/28/21	 Online
OST-286-IN1	 Professional Development					     Holloway		  3	 6/2/21	 7/28/21	 Online
										        
PSYCHOLOGY										        
PSY-150-IN1	 General Psychology					     Gentry-Lechelt		  3	 6/2/21	 7/28/21	 Online
PSY-241-IN1	 Developmental Psychology					     Gentry-Lechelt	 y	 3	 6/2/21	 7/28/21	 Online
PSY-281-IN1	 Abnormal Psychology					     Gentry-Lechelt	 y	 3	 6/2/21	 7/28/21	 Online
										        
SOCIOLOGY										        
SOC-210-IN1	 Introduction to Sociology					     Johnson		  3	 6/2/21	 7/28/21	 Online
SOC-213-IN1	 Sociology of the Family					     Johnson		  3	 6/2/21	 7/28/21	 Online
										        
WORKED BASED LEARNING										        
WBL-112-CUL1	 Work-Based Learning I					     Ciotta		  2	 6/2/21	 7/28/21	
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WELDING										        
WLD-110-WB1	 Cutting Processes		   8:00 AM	  8:50 AM	 WTH	 Penley		  2	 6/2/21	 7/28/21	
			    9:00 AM	  11:50 AM	 WTH						    
WLD-115-WB1	 SMAW (Stick) Plate		   10:00 AM	  10:50 AM	 MTWTH	Weidner		  5	 6/2/21	 7/28/21	
			    11:00 AM	  3:20 PM	 MTWTH						    
WLD-117-WB1	 Industrial SMAW		   8:00 AM	  8:50 AM	 MT	 Penley		  3	 6/7/21	 7/27/21	
			    9:00 AM	  12:50 PM	 MT						    
WLD-121-WBG2	 GMAW (MIG) FCAW/Plate		   5:00 PM	  5:50 PM	 MTWTH	Weidner		  4	 6/2/21	 7/28/21	 Graham County 
			    6:00 PM	  8:50 PM	 MTWTH						    
WLD-151-WB1	 Fabrication I		   1:00 PM	  1:50 PM	 MT	 Penley		  4	 6/2/21	 7/28/21	
			    12:00 PM	  12:50 PM	 WTH						    
			    2:00 PM	  4:50 PM	 MT						    
			    1:00 PM	  3:50 PM	 WTH						    
WLD-151-WB2	 Fabrication I		   5:30 PM	  6:20 PM	 MT	 Penley		  4	 6/2/21	 7/28/21	
			    5:00 PM	  5:50 PM	 WTH						    
			    6:30 PM	  9:20 PM	 MT						    
			    6:00 PM	  8:50 PM	 WTH						    



Enroll Now! 
YOU COULD GET 
YOUR GED FOR 

FREE!
Scholarships and Fee Waivers are available for students.

available CLASSES:
•	 Adult Basic Education 
•	 English Language Acquisition (ELA)     
•	 High School Equivalency / GED® and HiSet®

•	 Any adult 18 or older who did not graduate 
from high school is eligible to participate in 
this program. 

•	 This program is also for any high school 
graduate who wishes to improve their skills. 

•	 Anyone 16 or 17 years of age who is not 
currently enrolled in public school may 
participate by obtaining permission from 
the school superintendent and the principal 
of the school district where they live.

DEPARTMENT OF COLLEGE AND CAREER READINESS
HIGH SCHOOL EQUIVALENCY DIPLOMA | ADULT BASIC EDUCATION  | ENGLISH LANGUAGE ACQUISITION 

earn 
your 

diploma 
in FEWER 

than 
5  weeks!

Call erika gillis
at (828) 835-4228 

today!

Can’t make it to class? 
NO PROBLEM!

WIOA YOUTH
Services

This program will assist students, that 
are not currently enrolled in high school 
and are ages 16-24 that would like to 
obtain their High School Equivalency 
Diploma through Tri-County Community 
College, with transportation, testing 
fees,continuing education certifications,  
and incentives for grade level gains.

For additional information, 
please call (828) 835-4228.

We have distance learning options available 
to assist you with preparing for the 

high school equivalency at home.
Please call for registration information:

		  Erika Gillis			   Beth Thomason
	        (828) 835-4228		  (828) 835-4238

COVID
RESPONSE



DEPARTMENT OF COLLEGE AND CAREER READINESS
HIGH SCHOOL EQUIVALENCY DIPLOMA | ADULT BASIC EDUCATION  | ENGLISH LANGUAGE ACQUISITION 

Due to the uncertainty of COVID-19, the Bridge Academy has 
created unique and flexible class schedules to meet the needs 
of our students who are unable to attend class. You may attend 
class from the comfort of your own home and receive the same 
instruction as your classmates that choose to attend class 
through an online format called Google Meets.
For additional information about signing up, please call 
Erika Gillis at (828) 835-4228.

TCCC - Main Campus 
High School Equivalency 
HSE Lab - Daytime (Hybrid*)	 Crisp Bldg., Room 109
Monday, Tuesday and Thursday	 8:00 a.m. - 3:00 p.m. 
Wednesday - Open Lab	 8:00 a.m. - 3:00 p.m.
Instructor: Gillis/Thomason	 Fee Waived

Classroom Instruction - Evening	 Crisp Bldg., Room 109
TBA		  6:00 p.m. - 9:00 p.m.
Instructor: Kilpatrick	 Fee Waived

English for Non-English Speakers
Instruction - Daytime (Hybrid*)	 Crisp Bldg., Room 102
Monday - Friday		  8:00 a.m. - 2:00 p.m.
Instructor: Ricalde		  Fee Waived

Adult Basic Education
Instruction - Daytime (Hybrid*)	 Crisp Bldg., Room 108
Tuesday and Thursday	 8:00 a.m. - 12:00 p.m.
Instructor: West		  Fee Waived

Andrews High School 
English for Non-English Speakers
Instruction  - Evening (Blended**)	 AHS, Room 415
Wednesday and Thursday        	 5:30 p.m. - 8:30 p.m.
Instructor: Aiken		  Fee Waived

Graham County Center
High School Equivalency 
HSE Lab - Daytime (GCC Online***)	 Shope Bldg., Room 4
Monday, Tuesday and Thursday	 8:00 a.m. - 3:00 p.m. 
Wednesday - Open Lab	 8:00 a.m. - 3:00 p.m.
Instructor: Thomason	 Fee Waived

(Hybrid*) This is a hybrid class format which includes face-to-face instruction 
both on the main campus and online. The hours listed on the schedule are 
the classroom face-to-face instruction times. Online instruction is offered and 
scheduled in advance based on student needs. This class is also available online 
in case of closures related to the pandemic so students may continue with their 
work.  The class is set-up in a Google Classroom and all assignments are posted 
daily for students who choose to work independently.

(Blended**) This class is taught face to face and has an online component in the 
case of a school closing due to inclement weather or Covid-19. Class instruction 
will continue online at the times listed on this schedule.

(GCC Online***) This lab will be open to the public during the times listed on 
the schedule and an instructor will be available via Google Meets for face to face 
instruction. Please see Hybrid* details which explains the class set-up.

community
scheduleNIGHTSchool

TCCC’s Night School is designed so working students or 
students with families can attend classes in the evening 
without disrupting their work or family schedules. 
Due to the pandemic, this class is currently closed 
pending interest. If you are wanting to join our night 
class, please call (828) 835-4228.
Classroom Instruction - Evening	 Crisp Bldg., Room 109
TBA		  6:00 p.m. - 9:00 p.m.
Instructor: Kilpatrick	 Fee Waived

TCCC’s Family Literacy and 
Career Training program 
integrates:
•	 interactive literacy activities 

between parent and child
•	 training in parenting 

activities
•	 literacy training that leads 

to economic self-sufficiency, 
and

•	 appropriate education 
to prepare children for 
success in school and life 
experiences.

Classroom Instruction - morning	 Crisp Bldg.
Saturday		  Call for details.
Instructor: Stafford-Ortega	 Fee Waived

For additional information about TCCC’s Saturday Family 
Literacy and Career Training program, call (828) 835-4228.

did you leave high school 
before graduating?

Call us now to see if you 
qualify for MPHSE!

We offer a unique program that will provide multiple pathways to high 
school equivalency (MPHSE) for students that left high school prior to 
graduating. If you have high school credits, ACT or SAT scores, or taken 
the GED®, HiSet, or TASC tests, and have a passing score in one or more 
of those assessments, we may be able to assist you in completing your 
high school equivalency diploma without having to start over. This can 
be accomplished either on campus or online. 
Please contact Erika Gillis as soon as possible for a transcript analysis by 
calling (828) 835-4228.

Saturday Family Literacy
and Career and Computer Training



The Career Pathway and Employability 
Skills Training and Seminars are part 
of a unique program which provides 

unemployed and underemployed adults 
with a strong foundation to seek and retain 

employment.

The framework of the classes listed below address one 
or all of the following core components:
•	 Assessment of an individual’s assets and 

limitations
•	 Development of a positive self-concept
•	 Employability skills
•	 Communication skills
•	 Problem-solving skills
•	 Awareness of the impact of information 

technology in the workplace
•	 Assessment
•	 Employment training
•	 Career development

These classes provide the knowledge and skills 
necessary for keeping or advancing in your job and 
are offered regularly by the College. In addition, 
all registration fees are waived for qualified 
students.

Core Services
Individual
•	 Career Pathway Development
•	 Employability Skills Training
•	 Career and Aptitude Assessments
•	 Job Search Assistance
•	 Resume Preparation, Applications, Interviewing 

and Skills Training
•	 Links to Supportive Services

Employers and Agencies
•	 Resume Writing, Applications and Forms, 

Interviewing and Career Training Skills
•	 Pre-Hire Assessments
•	 Pre/Post-Employment Training Services
•	 Specialized Employment/Career Development

DHR

The following courses are fee waived for unemployed and  
underemployed adults who meet the tuition and fee waiver criteria:

TCCC: Main Campus
Hybrid Employability Lab (HRD-3002) Crisp Bldg., Room 106

M-TH 8:00 a.m. - 5:00 p.m.
Instructor: Stafford-Ortega/Hembree/West

The lab offers an opportunity to drop in between the provided hours  or receive 
assistance online with resumes, job applications, interviewing techniques, career 
exploration, and anything else career related. 

Harrah’s Cherokee Valley River Casino/Hotel
Hybrid Employability Lab (HRD-3002) HR Bldg., Room 101

M-W 9:00 a.m. - 5:00 p.m.
Instructor: Farmer

The lab offers an opportunity to drop in between the provided hours  or receive 
assistance online with resumes, job applications, interviewing techniques, career 
exploration, and anything else career related. 

Human Resource Development’s
Career Pathway and Employability Skills Training

Crisp Building, Room 106
Angela West

College and Career Readiness and HRD Instructor
awest@tricountycc.edu

(828) 835-4352

Can’t make it to class? 
NO PROBLEM!

We have distance learning options available 
to assist you with preparing for the 

workforce at home.
Please call for registration information:

Angela West
(828) 835-4352

COVID
RESPONSE



The following classes will be held when the minimum number of 
students has been met: 

Working Smart (HRD-4100). 24-30 hours.
This class is a soft-skills program designed to provide job-seekers the work 
and life skills that enhance employee productivity. Employers are looking for 
candidates who have the “soft skills” that lead to success in the workplace 
in the following ways: Communication; Problem Solving; Time Management; 
Accountability.

Money Smart (HRD 3008)
This course is designed to give participants the necessary knowledge to 
successfully manage current and future finances. This course will discuss how 
to balance a checking and savings account, pay off debt, effectively coupon, 
apply for a loan, and much more. 2 hrs. Membership hours.

Employability Skills: 
What Employers Want to See (HRD-3006). 24 hours.

Marketing yourself to a potential employer involves knowing what employers 
are looking for and demonstrating that you can meet that need. Most people 
think about hard skills, educational experience, but there are other attributes 
that are important in the workplace.

Participants in this course will be introduced to:
•	 Conflict resolution techniques
•	 Problem-solving strategies
•	 Concepts in teamwork and how to practice in the workplace
•	 Communication – understanding enhancers 
           and inhibitors
•	 Workplace attitude – understanding 
         the why and how it effects the 
         workplace and strategies for 
         positive mental outlook.

Motivation and Retention: 
How to Stay Employed (HRD-3006). 24 hours.

This class provides the student with the skills necessary to “keep” a job .once 
it is attained as well as how to advance within the workplace. Emphasis is 
placed on attitude and work ethic. Students also evaluate the importance of 
understanding necessary components for balancing work, school, and family. 
Assessments will be administered to determine student understanding and 
comprehension of workplace ethics and interactions.

Technology Awareness for the Workplace: 
The Basics (HRD-3005)

Instructor: Stafford-Ortega
This one-week, 24-hour class in basic computer skills has become necessary 
in not only the workplace, but for the job search leading to employment. 
Minimum 5 students. Class will begin after the minimum number of students 
are registered.
Participants in the course will receive hands on learning while they: Learn 
basic computer skills and literacy; Learn how to utilize the internet for career 
exploration and job search activities; Develop basic Word processing skills 
for resume and cover letter development; Learn how to complete on-line 
applications and attach a resume; Learn how to create an email account, 
create an email message, reply to an e-mail message and attach files; Learn 
professional online etiquette; Learn the importance of social media in prospective 
job searches and the consequences of negative social media.

Participants should have basic keyboarding skills before taking this class. 
Keyboarding training is available through the Employability Lab.

Specialty 
Training

Introduction to Human Services: DSS 
Income Maintenance Caseworker (HRD 
4000): This course covers skills and strategies 
designed to provide employability skills and 
training and career exploration for the role of 
Income Maintenance Caseworker within the 
Division of Social Services agencies. Minimum 
5 students. Class will begin after the minimum 
number of students are registered. 50 hours. 
Instructors: McGee and Palmer

This class is held at the end of the Spring semester, 
if you are interested please call Dotie Stafford-
Ortega at (828) 835-4208.

Income Maintenance Caseworker-NC Fast 
(HSE 3220): This course is designed to cover 
a variety of skills associated with the Income 
Maintenance Caseworker service eligibility. 
Specific focus will include proficiency in the 
utilization of the NCFAST application. Other 
topics will include skills in communication, 
interviewing, time management, data gathering/
compiling, and data analysis. Minimum 5 
students. Class will begin after the minimum 
number of students are registered. 48 hours.
Prerequisite: HRD 4000 (50 Hours must to be 
completed)
Instructors: McGee and Palmer

Career Keys Preparation Class (HRD 3002): 
Need assistance with Work Keys? Want to 
practice before the big test? Come during any 
employability lab time and receive assistance 
that will increase your score. TCCC has software 
that will help you with step by step tasks and 
workbooks available.

Pathways to Healthcare Professions (HRD 
3003): Prepare to learn about healthcare 
programs of study, and what will be expected of 
you as a student and member of the healthcare 
community. This class will prepare students for 
entrance into the Nurse Aide I and EMT programs. 
Students will learn about email, TCCC usernames, 
and obtain a student I.D. Assistance will be 
provided in meeting necessary pre-enrollment 
requirements, along with meeting the 
instructors, touring facilities, local labor market 
information, and the creation of a resume. You 
will also learn tips to help balance school, work, 
and family life. Minimum 5 students. Class will 
begin after the minimum number of students are 
registered. 12 hours.



Est. 1964

Advising &  
Career Center

Tri-County
Community College

We are excited you have chosen Tri-County Community College as the avenue for continuing 
your educational goals.

The Advising and Career Center would like to invite you to a customized, one-on-one student 
orientation experience, which includes Career Counseling, First Year Academic Advising, a 
campus tour, and much more. 

If you attend this individualized experience tailored just for YOU, there will be no need to attend 
the group New Student Orientation scheduled throughout the year. 

If you are interested in this opportunity, please contact the Advising and Career Center today to 
schedule your personalized orientation visit by contacting Kelly or Samantha.

We look forward to meeting you!

Sincerely,

Kelly Hembree,  
Career Coordinator & 
Academic Advisor
(828) 835-4291

Samantha Jones, 
Coordinator of First-Year 
Experience & Academic Advisor
(828) 835-4203

SCHEDULE YOUR APPOINTMENT TODAY: 
ACC@TRICOUNTYCC.EDU


